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Dissertation Retention Policy 

(refers to hard copy documents only)
1.
Background
1.1
Legislative Considerations

There are three main pieces of legislation that impact upon the retention and disclosure of dissertations namely:

· Copyright, Design and Patents Act 1988 (CDPA) which is designed to protect the creator of original work from either moral or commercial exploitation

· Data Protection Act 1998 (DPA) which is designed to protect people’s privacy and to safeguard their personal information

· Freedom of Information Act 2000 (FOIA) which is designed to allow the public to access information held within a public authority.

2.
Policy
2.1
Theses
2.1.1
Retention
A copy of each successful PhD or DBA thesis will be sent to the British Library for microfilming and is therefore publicly available.  A copy of each successful MPhil, PhD or DBA thesis is deposited in the University and will be held in the Library’s special collections area where they are available for general reference.

2.1.2
Copyright

Third party copyright materials may be included in a thesis without permission of the copyright owner under Section 32 of the CDPA 1988, which allows copying of material solely for the purpose of setting or answering an examination question. If any person, including the thesis author, wishes to publish any part of the thesis containing third party copyright material, then they are first required to gain permission from the copyright owner. 
2.1.3
Confidentiality

It is expected that personal information contained within any piece of work (other than that which would normally be expected to be in the public domain) should be anonymised unless the person to whom the information relates has given their explicit permission that it may be quoted in the thesis. Examples of personal information which should be anonymised include religious or political beliefs, information relating to someone’s health, ethnicity, criminal history or sex life.  Likewise when commercial or human rights issues may be compromised all references to individuals or organisations within any piece of work should be anonymised.

Where personal information is contained within the thesis or there are other issues of confidentiality (including commercial confidentiality) this should be identified by the author at the time of submission to the RDC. Confidential theses should be annotated accordingly and will not be made available on the library shelves whilst issues of confidentiality remain.
2.1.4
Accessibility

Any request for a non-confidential thesis under the FOI will be exempt under S41 “Information which is reasonably accessible to the applicant by other means”. Applicants should be directed either to the University Library or, for PhDs and DBAs, the British Library. An entry for theses will be included in Bournemouth University’s Publication Scheme to that effect. 
The University’s Information Officer will manage access to any confidential thesis including redacting any confidential passages before its release.
2.2
Dissertations.
2.2.1
Retention

Each School may deposit up to 20 dissertations with the Library per annum. Dissertations will be held for a period of 3 years and then destroyed. Additionally Schools may retain dissertations within their own School archives should they wish.
2.2.2
Copyright

Third party copyright materials may be included in a dissertation without permission of the copyright owner under Section 32 of the CDPA 1988, which allows copying of material solely for the purpose of setting or answering an examination question. If any person, including the dissertation author, wishes to publish any part of the dissertation containing third party copyright material, then they are first required to gain permission from the copyright owner. 

2.2.3
Confidentiality

The author’s permission must be explicitly obtained before using any dissertation for reference. The author is entitled to withhold permission if they wish in which case the University would not retain any copies of the dissertation in question. 

It is expected that personal information contained within any piece of work (other than that which would normally be expected to be in the public domain) should be anonymised unless the person to whom the information relates has given their explicit permission that it may be quoted in the dissertation. Examples of personal information which should be anonymised include religious or political beliefs, information relating to someone’s health, ethnicity, criminal history or sex life.  Likewise when commercial or human rights issues may be compromised all references to individuals or organisations within any piece of work should be anonymised.
Where personal information is contained within the dissertation or there are other issues of confidentiality (including commercial confidentiality) this should be identified by the author at the time of submission to the School. Confidential dissertations should not be retained by Bournemouth University.

2.2.4
Accessibility

Any FOI request for a dissertation which is held in the Library will be exempt under S41 “Information which is reasonably accessible to the applicant by other means”. Applicants should be directed to the University Library. 

The University’s Information Officer will manage access to any dissertation held by Schools.

2.2.5
Selection of Dissertations for Retention


Schools will decide which dissertations they wish to submit to the Library and which others (if any) they wish to hold within the School. Students will be informed that the University does not guarantee to retain their dissertation for any particular length of time (if at all) and students should be advised to retain a copy of their own work for future reference.
2.2.6
Declaration


The following declaration should be included in all dissertations.

Dissertation Declaration

I agree that, should the University wish to retain it for reference purposes, a copy of my dissertation may be held by Bournemouth University normally for a period of 3 academic years. I understand that once the retention period has expired my dissertation will be destroyed. 
Confidentiality

I confirm that this dissertation does not contain information of a commercial or confidential nature or include personal information other than that which would normally be in the public domain unless the relevant permissions have been obtained. In particular any information which identifies a particular individual’s religious or political beliefs, information relating to their health, ethnicity, criminal history or sex life has been anonymised unless permission has been granted for its publication from the person to whom it relates.  
Copyright

The copyright for this dissertation remains with me. 
Requests for Information

I agree that this dissertation may be made available as the result of a request for information under the Freedom of Information Act.
Signed:

Name:

Date:

Programme:
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